PACCMOTPEHO U ITPUHSATO

Ha 3acejlanuu llegaroruyeckoro coBera
MBOY COIIL No 4

[Iporokon Ne | ot 28.08.2017 r.

MNOJIO’KEHHUE
00 00paboTKe MEPCOHAILHBIX JAHHBIX YUHTE/eH H yJauuxcs
MBOY COULI Ne 4
nrr Adunckoro MO Cesepckuii paiton

I. O0mue noJoKeHus

1.1. Hacrosiee Ilosokenue pa3zpaboTaHo Ha OCHOBE W BO MCIIOJIHEHHE YacTH |
cratbu 23, cratbu 24 Kouctutyuuun Poccuiickoit ®enepaunu, PDenepalibHOro
3akoHa or 27.07.2006 Ne 152-®3 «O nepcoHallbHbIX JaHHbIX», DeaepaibHOro
3akoHa oT 27.07.2006 Ne 149-d3 «O6 wuHbDopmauuu, HHPOPMALMOHHBIX
TeXHOJIOIMSIX M O 3ammre uH(opManuuy, nosoxeHui rnasel 14 Tpynosoro
konekca Poccuiickolt Menepanuy «3alinTa MepcoHaIbHbIX JaHHbIX paOOTHHKOB»
u Ilocranosnenus IlpaButensctBa P® ot 01.11.2012 roga Ne 1119 «O06
yTBEpIK/IeHUKM TPeOOBaHUH K 3alll1Te [ePCOHAIBHbBIX JaHHbIX NPH WX 00paboTke B

MH(OPMALMOHHBIX CUCTEMAX MEPCOHAIbHBIX TAHHBIXY.

1.2. llens paspaborku [lonoxkenus — omnpejeieHde nopsjaka o0padoTKu
[epcoHasbHBIX JaHHBIX PAOOTHUKOB M 0OY4YaKOLIMXCS [IKOJIbI; obecrieyeHune
3ALUMTLI 1PAaB U CBOOOA pabOTHUKOB M 00YHatOLLMXCS LIKOJIbI MPpH 00paboTKe MX
[epcoHabHBIX JAHHBIX, @ TAKKE YCTAHOBJIEHHUE OTBETCTBEHHOCTH JIOJ/KHOCTHbIX
JIUIL UMEIOIIUX JOCTYIl K TIePCOHANIBHBIM JIaHHBIM, 33 HEBBINOJIHEHHE TPeOOBAHHUH
HOPM, PEryJUPYIOLIUX 00paboTKy M 3aLLUMTY NEPCOHATBHBIX TaHHbIX.

1.3. [lopsiok BBOza B JieiicTBre U u3menenus [omnoxenus.
1.3.1. Hacrosimee Ilonoxkenue BcTynaer B CHJIy € MOMEHTa  €ro

YTBEpIK(€HUSI JTUPEKTOPOM LIKOJIbl M JIEUCTBYET OeccpoyHO, 10 3aMEHbl €ro
HOBbIM | [oJ107KEeHUEM.

1.3.2. Bece usmenenus B [lostoxkenune BHOCATCS PUKA30M.

1.4. Pexxum KOHd)l/IIIGHLU/I’dﬂI)IIOCTH MCPCOHANLHBLIX AaHHLIX CHUMACTCs B ClTyHasX
Ux 00e3/1MYUBaHUs U 110 UCTEUEHHUU 75 JIeT CpoOKa MX XpaHCHHS, UIIW MTPOJIEBACTCA
Ha OCHOBaAHHUHU 3aKJIFOYCHHS 3KCH€pTHOﬁ KOMHUCCHUHMU IIKOJIbI, €CJIM HHOE HC
onpeaciIcHO 3aKOHOM.



II. OcHOBHBbIEe MOHATHA U COCTAaB MEPCOHATIBHBIX JAHHbIX Pa0OTHUKOB H
00yJaromUxcs MKOJIbI.

2.1. Ina ueneii HacTosiiero I1o/ioykeHUsT UCTIONB3YIOTCS C/IeAYIOIe OCHOBHBIE
TTOHATHS:

— TIepCOoHa/IbHble AaHHble paboTHUKa — mrobasi MHbopMalusi, OTHOCSIIAsCS K
OTpe/ile/IeHHOMY WM OMpeZie/iieMOMy Ha OCHOBAaHMM TakoW MH(OpMaLru
paboOTHUKY, B TOM 4Mc/ie ero ¢pamuius, uMsi, 0TYECTBO, TOZI, MeCsL], jaTa U MecTo
pOXJeHUs], aZipec, ceMeilHOe TMoO/IoKeHUe, obpa3oBaHue, mpodeccusi, JOXOJb,
apyrasi uHpopMmarusi, HeoOxoauMmasi paboTofarento B CBS3U C TPYAOBBIMU
OTHOLLIEHUSIMUY;

- TIepcoHajbHBIE JlaHHble OOydvaroImmxcss — uHbOpMalysa, HeoOXoAuMast
oOpa3oBaTelbHOMY VUpPEXJeHHI0 B CBS3M C OTHOIIEHUSMU, BO3HHUKAIOIIUMU
MeXZy OOydJaroluMcsl, €ro PpOJUTeNsIMH (3aKOHHBIMH TIPe/ICTaBUTEISIMUA) |
oOpa3oBaTe/ibHbIM yUpeXIeHreM.

— o0paboTKa MepcoHaNbHBIX AAHHBIX — COOp, CHCTeMaTH3allksl, HAKOIIeHUE,
XpaHeHue, YTOUHEHHE (oOHOB/IEHME, H3MeHeHue), HCIIO/Tb30BaHue,
pacripocTpaHeHure (B TOM uuMC/Ie Tiepefada), o0e3nuuuMBaHue, OJIOKUPOBaHME,
YHUUTO)KEHHE MePCOHA/IbHBIX JaHHBIX PpaOOTHHUKOB IIIKOJIbI;

—  KOHOWIeHIMaJLHOCTh  T€PCOHAJMBHBIX  JaHHbIX —  Obsi3aTenbHOE /IS
cobJTro/leHrsT Ha3HAauUe€HHOTO OTBETCTBEHHOrO JIMIA, ITOJYUMBIIETO MJOCTYI K
TepPCOHA/ILHLIM JIaHHBIM, TpeboBaHUWe He JOMyCKaTh MX PaclpOoCTpaHeHus 0e3
corsacusi pabOTHHKA WU/TM MHOTO 3aKOHHOTO OCHOBAHMS;

— pacrpocTpaHeHHe TepPCOHANbHBIX J[aHHBIX — JIeWCTBUsSA, HarpaBjeHHble Ha
riepe/iauy IepCoHaIbHBIX JAHHBIX PaOOTHHUKOB M OOYyUaloI[UXCs OIpe/e/leHHOMY
Kpyry il (repesada TI€PCOHANBbHBIX J[AHHBIX) WM Ha O03HAKOMJIEHWE C
MePCOHA/ILHBIMM ~ JAHHBIMM ~ HEOTPAaHWUUEHHOTO0 Kpyra JIMI, B TOM YHCJIe
oOHapozioBaHHWEe TEepPCOHAIBHBIX JAHHBIX B CpPeACTBAaX MAaCCOBOM HHGbOpMaIIH,
pasmeliieHrie B HMH(MOPMAlLMOHHO-TEJIEKOMMYHHMKAI[HOHHBIX  CeTIX WU
IIpeJOCTaB/IeHHe AOCTYIIA K MepCOHA/IbHBIM JJaHHBIM PaOOTHUKOB U 00YYarOIIMXCs
KaKHUM-/IM00 UHBIM CII0COO0M;

—  UCMO/b30BaHUE TIePCOHA/NbHBIX  [JaHHBIX —  JeicTBUsi  (omepanuu) C
MepCOHa/bHLIMU JJaHHBIMHU, COBepIllaeMble [JO/HKHOCTHBIM JIMLIOM IIKOJIbI B LIeJIIX
TIPDUHATUSL DELleHWd WIM COBEepLIeHWS WHBIX [JeUCTBUM, MOPOXKIAIOLINX
IOpUnuecKyre TI0C/eICTBUSI B OTHOLLIEHUH CyObeKTa repCOHaNbHbIX AAHHBIX, 00
MHBIM 00pa30M 3aTparvBarol[dX MX IpaBa M CBOOOJBI WM TIpaBa U CBOOO/BI

APYTHIX JIALL;



— OJIOKMpOBaHMe TIepCOHANBHBIX [JAHHBIX — BpeMeHHOe TpekpalleHre cOopa,
CcUCTeMaTH3aLK, HAKOIJIeHUs], UCII0/Ib30BaHUsl, PACIIPOCTPAHEeHUs! ITepCOHA/IbHBIX
JIJAaHHBIX, B TOM UHCJIe UX Mepe/iauu;

— YHUUTO)KEHHe TMepCOHabHBIX [aHHbIX — [IeCTBUS, B pe3yJibTaTe KOTOPBIX
HEBO3MO)KHO  BOCCTAHOBUTb  COJlep)KaHWe  TepCOHA/IbHbIX  JaHHBIX B
MH(MOPMAaI[MOHHOW CHUCTeMe TMepCOHabHBIX AAHHBIX WU B pe3yJibTaTe KOTOPbIX
YHUUTOXKAKOTCA MaTepUaibHble HOCUTEN NePCOHA/IbHBIX JaHHBIX;

— obe3/MurBaHWe TIEPCOHA/ILHBIX JJAaHHBIX — JEMCTBHS, B pe3y/bTaTe KOTOPBIX
HEBO3MO>KHO OTpeZIe/TUTh TTPUHA/IIE)KHOCTh TIePCOHAIBHBIX JaHHBIX KOHKPETHOMY
pabOTHUKY WM 00yUaroIeMycs;

— o011eJoCTyTIHBIE TIePCOHA/bHBIE IaHHbIe — TIepCOHA/IbHbIe JaHHbIe, Ha KOTOphIe
B COOTBETCTBUU C (heiepaJbHBIMH 3aKOHAMH He PacIIPpOCTpaHseTCs TpeOOoBaHHE
cobmofienrss KOHOHUAEHIIMATbHOCTH WIM K KOTOPBIM TpPeAOoCTaBeH JOCTYI
HEOrPaHUUEHHOT'0 KpyTa JIUI] C coryiacus CyObeKTa repCcoHalbHbIX JaHHbIX.

— uHdopMalus — cBefileHus1 (COOOIeHNs], JaHHbIe) He3aBUCUMO OT (DOPMbI UX
Tipe/iCTaBJ/IeHUS.

— JAOKYMEHTHUPDOBAHHAas I/IH(bOpMaL[I/IH— 3&1(1)I/IKCI/IPOB(:1HH(:1H Ha MaTepua/IbHOM
HOcCHUTes1ie nmyTeM AOKYMEHTHUPDOBAHHA I/IH(bOpMaI_[I/IH C PEKBU3UTAMH,
IMMO3BO/IIIOIUMHA  OIIpEeAe/INTh TdKYRO I/IH(bOpMaI_[I/II-O nwim ee MaTepHaﬂbHLIﬁ
HOCHUTeJIb.

2.2. B cocTaB mepcoHa/bHBIX AAHHBIX PAaOOTHUKOB IKOJIbI BXOASAT JOKYMEHTHI,
cojiepskaiirie MHQOPMAIMIO O MACIOPTHBIX JaHHBIX, 00pa30BaHWM, OTHOIIIEHUN K
BOMHCKOW 00513aHHOCTU, CeMeWHOM TIOJIO)KEHWH, MeCTe >KUTEe/IbCTBA, a TaKkKe O
TIpeILIAYIIUX MecTax ux paboThI.

2.3. Kommiekc JOKyMEHTOB, COMPOBOXK/AOLLIWN TpoLiecC 0()OpMJIeHHs TPYI0BbIX
OTHOLIEeHWH pabOTHUKA B LLIKOJIe TIPY ero rpueMe, repeBo/ie ¥ YBOJIbHEHUH.

2.3.1. Iladopmartius, npezcTap/isieMasi pabOTHUKOM TP TTOCTYTIZIEeHUH Ha paboTy B
KOy, J0/DKHA MMeTb JOKYMeHTajbHyt0 (GopMmy. IIpu 3akir0ueHUM TPYJOBOTO
JI0r0BOpa B COOTBeTCTBUM €O CT. 65 TpyzmoBoro kogekca Poccuiickon ®eneparm
JIALI0, TIOCTYTIAlOIIee Ha paboTy, MpeAbsB/seT paboToAaTeIO:

— MachopT WX UHOM JOKYMEHT, yA0CTOBEPSIIOLLMN TMUHOCTD;

— TPYJOBYIO KHIKKY, 3a MCK/IIOUeHHWeM CJlyyaeB, KOrZia TPYZOBOM [OTOBOP
3aK/F0YaeTcsl BIepBble WM PA0OTHUK IIOCTyMaeT Ha paboTy Ha YCIOBHUSIX
COBMECTUTE/bCTBA, JIM0O TPY/10Basi KHIKKA Y PAOOTHUKA OTCYTCTBYET B CBSI3U C ee
yTpaTOW WU 10 IPYTUM MPHUUYUHAM;



— CTpaxoBO€ CBUAETE/IbCTBO I'OCYyAdPCTBEHHOT'O TIEHCHUOHHOI'O CTPAXOBAHUA;

— JTOKyMeHTbl BOMHCKOTO yueTa — /Jisi BOEHHOOOSI3aHHbIX W JIULI, TIOJ|jIeXKalux
BOMHCKOMY YUeTY;

— JOoKyMeHT 006 o6pa3oBaHWM, O KBa/M(PUKAI[UM WM HaJUUUWA CTeI[Ua/IbHBIX
3HAHUW — TPH TMOCTYIUIEHWW Ha paboTy, TpeOyIoIyI0 CIieldanbHbIX 3HAHUM W/H
crieliuaabHOU MO/ITOTOBKY;

— CBUZIETENLCTBO 0 TipricBoeHny IHH (mpu ero Hanmumu y paboTHHKA);
- CTIPaBKy 00 OTCYTCTBUH CYJUMOCTH.

2.3.2. Tlpu odopmneHun pabOTHMKA B IIKOJAy pabOTHUKOM OT/Jena KaJjpoB
3aronHseTcs: yHUbupoBaHHas ¢opMa T-2 «JIMuHasg KapTouka pabOTHUKa», B
KOTOPOM OTpaXkaroTCsl CJ/ieAylolle aHKeTHble W Ouorpaduueckre AaHHbIE
paboTHUKa:

— obmme cBemenus (P.M.O. paboTHHKa, [JaTa POXKAEHUsS, MECTO POXKIEHHS,
rpakJjaHCTBO, oOpa3oBaHWe, Tpodeccusi, CTaX paboThl, COCTOSTHHME B Opake,
MaCIOpPTHbIE aHHbIE);

— CBeJIeHUsI 0 BOMHCKOM YUeTe;

— JlaHHBIE O MpHeMe Ha paboTy;

B manbHelieM B TMUHYO KAPTOUKY BHOCSATCS:

— CBeJieHUsI O TlepeBOJax Ha Apyryro pabory;

— cBeZieHUs1 00 aTTecCTaluy;

— CBeJIeHUsI O TIOBBIIIIEHNH KBamu(UKaliy;

— cBeJieHUst 0 TPo(eCcCOHaTbHOM Mepero/irOTOBKe;

— CBeJIeHUsI 0 Harpa/iax (MOOIIPeHHUsIX ), TIOUeTHBIX 3BaHUSIX;
— cBeJieHUs 00 OTITyCKax;

— CBeJIeHHsI 0 MeCTe YKUTeTbCTBAa M KOHTaKTHBIX TeredoHax.

2.3.3. B otpene KagpoB IIKOJIbI CO3JAKOTCA W XPAHATCS CJIeAyHOLIKe CPYIIIIbI
JOKYMEHTOB, COjiepyKallfie JaHHble O pabOTHHWKAX B €JUHUYHOM WM CBOJHOM
BUJIE:



2.3.3.1. [IoKyMeHTbI, COZiep>Kall[ie TIepCOHa/lbHble JaHHble pPabOTHUKOB
(KOMILJIEKCBI TOKYMEHTOB, COIMPOBOXAAMOIHMe Mpolecc 0hopmeHUs TPY[OBBIX
OTHOIIIEHWY TIpU TIpUeMe Ha paboTy, TiepeBOfie, YBOJbHEHWU; TIPOBEIEHUIO
cobecejoBaHUM C KaHAWAATOM Ha /I0/DKHOCTD; MOJTMHHUKY U KOTIMM TIPUKA30B 110
MUYHOMY COCTaBy; JIMUHbIe Jlefla W TPY/OBble KHIKKA PpaOOTHUKOB; [ea,
coJlep)Kalllie OCHOBaHMWSl K TpHKa3y M0 JIMUHOMY COCTaBy; JeJa, CofepKallue
MaTepuasbl aTTecTaliid pabOTHUKOB; CIy)KeOHBIX paccie/jOBaHUM; CIPaBOYHO-
vHGOpPMAlL[MOHHbI 6GaHK [aHHBIX TI0 TIepCOHany (KapTOTeKH, >KypHasbl);
TO/JIMHHUKA U KOMWM OTYETHBIX, aHAJIMTUUECKUX W CIIPAaBOUHBIX MaTepUasoB,
repelaBaeMbIX PYKOBOJCTBY IIKO/bl, KOMWW OTYETOB, HarpaB/sieMbiX B
roCyJlapCTBeHHble OpraHbl CTAaTUCTHMKH, HAJIOTOBble WHCIIEKL[MH, BBIIIECTOSIIIUE
OpraHbl yrpaB/eHUsI U JPYTHe YUPEXIeHUS]).

2.4. K mepcoHa/ibHBIM J@aHHBIM O0Yyuaroluxcs, MojayyaeMbiM 00pa3oBaTe/IbHbIM
yupexJeHueM U ToAJIeXalliM XpaHeHUI0 B 00pa3oBaTe/lbHOM YUpeXJeHWd B
TopsiZiKe, TMPeLyCMOTPEHHOM [eMCTBYHOIMM 3aKOHOZJATeTbCTBOM M HACTOSIIUM
[TonoxeHrem, OTHOCATCA C/IeAYIOLMe CBeleHUs], COAep Kalluecs B JIMUHBIX Jle/lax
yYalXCS:

— [JIOKYMEeHTbI, YAOCTOBepsIole JIMYHOCTh OOyuaroierocsi (CBUAETeNIbCTBO O
PO>KIEHUU WX MaCHopT);

— JOKYMEHTBI O MeCTe TIPOKVMBaHUS;

— IIOKYMEHTBI O COCTaBe CEMbU;

— MacTropTHbIe JaHHbIe poJuTesiel (3aKOHHBIX TIpeJiCTaBUTeel) 00yJaroierocs;

— JOKYMEHTBI O TOJiyueHuH 0Opa3oBaHMsi, HEOOXOAUMOTO /sl TOCTYTUIEHUS B
COOTBETCTBYIOIIUN KJacC (JTMYHOeE Jies10, CTIPaBKa C Tpebiayliero Mecra yueObl U
T.IL.);

— TMOJIUC MeJULMHCKOTO CTPaXOBaHUS;

— JIOKyMEeHTbl O COCTOSIHUU 3/]0pOBbsI (CBefieHHs1 00 MHBaSMAHOCTH, O HaJIAYUU
XpOHUUeCKUx 3abosieBaHWM, MeAUIIMHCKOe 3akK/atoueHHMe 00 OTCYTCTBUH
TIPOTUBOTIOKA3aHUM AiJisi 00yueHUs: B 0Opa3oBaTe/lbHOM YUpeXXAeHU KOHKPEeTHOTO
BUJAa U TWMA, O BO3MOXHOCTM W3y4YeHUs T[PeJMETOB, [pe/CTaBJSIOLUX
TIOBBILIEHHYIO OMAaCHOCTH J/IS1 3[0POBbS U T.I1.);

— [IOKYMEeHTBI, MOJTBepXJalolue TIpaBa Ha JOIOJHUTE/bHblE TapaHTUU |
KOMIIeHCallUu Io orpe/iesieHHbIM OCHOBaHHUSIM, TIpelyCMOTPEeHHbIM
3aKOHOZATeTbCTBOM (POJUTE/U-UHBAIU/IbI, HETIO/Hasi CeMbsl, pebeHOK-CUpOoTa U
T.IL.);

— MHbIe JOKYMEHTbI, COZiep>Kalljie MepCcoHa/IbHbIe JaHHbIe (B TOM UMC/Ie CBeJeHUs,
HeoOXxoJuMble Jis MpeAoCTaBeHUss 00yuaroleMycsi TapaHTHl U KOMIIeHCaluH,
YCTaHOBJIEHHBIX [IeHCTBYIOLLIMM 3aKOHO/IaTe/TbCTBOM).

II1. Coop, 00padoTKa ¥ 3aI[UTaA MEePCOHA/TBHBIX JJAHHBIX

3.1. ITopsgoK 1oJiyuyeHusi mepCoOHaIbHbIX JaHHBbIX.



3.1.1. Bce nepcoHanbHble AaHHbIe pabOTHUKA IIKOJbI CAe/lyeT MOJyuyaTh y Hero
camoro. Ecmu nepcoHanbHbIe /JaHHbIe PaOOTHUKA BO3MOJKHO TOJIyUUTh TOBKO Y
TPeThel CTOPOHBI, TO pabOTHUK [O/DKeH ObITh yBeJOM/eH 00 3TOM 3apaHee U OT
Hero [I0O/DKHO ObIThb TI0JIyueHO TMHMCbMeHHOe coryacve. [1o/DKHOCTHOe JIMLO
paboTozarenss JO/DKHO  cOOOIUTHL paboTHUKY OpraHuzaiud 0  LeJisx,
npe/rionaraeMbIX HCTOYHUKAX M Criocobax MoJyuyeHUsl MepCOHa/NbHBIX JJaHHbIX, a
TaKKe O XapakTepe IIOJIeXAlUX I[IOJIy4YeHUIO0 I[1epCOHA/IbHBIX [aHHBIX U
MOC/Ie/ICTBUSIX OTKa3a pabOTHHKA JaTh MMCbMEHHOE COoTJlache Ha UX ToJy4yeHue.

3.1.2. PaboToparenb He WMeeT TpaBa MoJydyaTb U 00OpabaTbiBaTh TepCOHAbHbIE
JaHHbIe pabOTHWKA IIKOMBl O €ro pacoBOM, HAIMOHA/TLHOM TIPUHAJJIEKHOCTH,
TOJIMTUUECKUX  B3I/ISI/IaX, PEJIUTHO3HBIX WM  (GuIocopckux ybOexaeHusx,
COCTOSIHWY 3/10POBbsI, MHTUMHOM >XKM3HU. B cinyuasx, HemocpejCTBEHHO CBSI3aHHBIX
C BOMNPOCAMM TPYJOBBIX OTHOIIIEHWM, B COOTBETCTBMU CO CT. 24 KOHCTUTYyLUU
Poccwuiickoit @epnepaiiiy paboTozaTe b BlipaBe MoyyaTh U 00pabaThiBaTh JJaHHbIE
0 YaCTHOM >KU3HU pabOTHUKA TOJIBKO C €ro MMCbMeHHOT0 COTJIacHs.

OO6paboTka yKa3aHHBIX TepCOHAMBHBIX [JaHHBIX pabOOTHUKOB paboTozarenem
BO3MO>KHA TOJILKO C MX COTJIacysi mbo 6e3 UxX coryiacusi B CJIeAYIOMIUX CTyuasiK:

— [IePCOHAJIbHBIE [IaHHbIE ABJIAI0OTCA O6H.[€,£[OCTy1'[HI:>IMI/I;

— TepPCOHA/IbHBIE JIaHHBIE OTHOCSATCS K COCTOSTHHIO 3/I0pPOBbSl paOOTHHMKA U X
o6paboTka HeoOXoAMMa /IS 3aIUThHI ero >KU3HH, 3/I0POBbsI WM MHBIX KU3HEHHO
Ba)XHBIX WHTEPECOB /MO0 >KM3HM, 3[0POBbS WM HHBIX >KU3HEHHO Ba)KHbIX
WHTEPeCOoB PYTUX JIUL] U MOJyueHre COracusi pabOTHUKA HEBO3MOJKHO;

— 10 TpebOBaHWIO TIOJHOMOYHBIX TOCY/apCTBEHHBIX OpraHOB B C/ydYas,
NpelyCMOTPEeHHBIX (hefiepa/ibHbIM 3aKOHOM.

3.1.3. Pabortogatens BripaBe oOpabaTbiBaTh TMepCOHa/bHbIE JaHHbIe PAOOTHUKOB
TOJIbKO C UX TTMCbMEHHOTO COTJIACHsl.

3.1.4. TlucemeHHOe corjacue pabOTHHKA Ha 00pabOTKYy CBOMX IT€PCOHA/IbHBIX
JAHHBIX JOJDKHO BK/TIOUATh B Cebs:

- (1)aMI/IJ'II/II-O, nmd, 0TUeCTBO, aJpecC CY6']:€KTa MMepCoOHAJIbHBIX [OdHHbLIX, HOMEP
OCHOBHOI'O [OOKYMEHTd, YyAOCTOBEPAOIIErO0 €ro J/IMYHOCTb, CBEAEHUS O [OdTe
BbIJd4YH YKA3dHHOT'O JOKYMEHTA U BbI/IABIIIEM €I'0 OPraHe;

— 11e/1b 00pabOTKY TTePCOHANTBHBIX JJaHHBIX;

— TepedeHb TI€PCOHA/IbHBIX JAHHBIX, Ha 00pabOTKYy KOTOPBIX [aeTcCsl CorJacue
CcyOBeKTa MepCoHabHBIX IaHHBIX;

— CpOK, B TeueHHe KOTOPOTO /IeCTBYeT COrJiacue, a TakKe MOPSiIOK ero OT3bIBa.



dopma 3asiB/ieHUsI 0 coriacuu paboTHHKa Ha 0O6pabOTKy MepCcOHabHBIX JIaHHbBIX
CM. B TIpu/ioxkeHuu 1 K Hactositemy [TosoxeHHO.

3.1.5. Coryacue pabotHuka u obyuyarorierocsi He TpeOyeTcsi B C/IeyIOIIUX
CTyyasix:

1) obpaboTKa mepCcoHa/IbHBIX JaHHBIX OCYIIeCTB/SETCS Ha OCHOBaHWM TpyZoBOTO
Koziekca P® wmm uwHOro (emepasbHOrO 3aKOHA, yCTAHAB/IMBAIOLIETO ee Iiesib,
YCJIOBHUS TIOJTyU€HHUSI TI€PCOHAMBbHBIX [JaHHBIX U KPYr CyOBEKTOB, IMepPCOHa/bHbIE
JlaHHble KOTOPBIX IMOJJIeKaT 00paboTKe, a TakKe OIpeJesisIoIero MoJIHOMOYMS
paboTozaress;

2) obpaboTka MepCOHAMBHBIX [AaHHBIX OCYIIECTB/ISETCS B 1[e/IAX HCTIOTHEHUS
TPYZIOBOTO I0rOBOPA;

3) obpaboTKa mepcoHalbHbIX [JaHHBIX OCYIIECTB/SETCS [Jisi CTaTUCTUUECKUX WU
WHBIX HAyuyHbIX LieJleli Tpyd  yCIoBUM  00si3aTeNlbHOrO  00e3/MurBaHUS
TIepCOHA/IbHBIX JaHHBIX;

4) obpaboTKa IepcoHa/bHBIX JAHHBIX HEOOXOAMUMa /IS 3aIUThI )KU3HH, 3I0POBbS
WA WHBIX JXU3HEHHO Ba)KHBIX HHTEPeCOB pabOTHWKA, €C/IM TI0/lyueHHe ero
COrJlacHsi HEBO3MOJKHO;

5) o6paboTka mMepcoHanbHBIX [JAHHBIX, BK/IIOUEHHbIX B 0a3bl /JIaHHBIX,
dbopmupyemsle B cBsizu ¢ EI'D.

3.2. TTopsimok 06pabOTKH, ITepefaun U XpaHeHHsl [IepCOHAMbHBIX JAHHBIX.

3.2.1. PaboTHUK IIKOJbI TIpeloCTaB/isieT PAOOTHUKY OTAena KaZpOB IKOJIbI
JlocTOBepHble cBefleHUs1 0 cebe. PabGOTHUMK OTZiesla KaJpoB IIKOJbl TMpOBepsieT
JIOCTOBEPHOCTb CBeJleHWld, CBepsii JaHHble, MpefoCTaB/eHHble pabOTHUKOM, C
MMEIIMMUCS Y pab0THUKA JOKYMEHTaMHU.

3.2.2. B cootBetcTBUM CO CT. 86, 1. 14 TK P® B 1ensax obecrieueHus rpaB u
cBo0O/, uesoBeKa W TpakKAaHWHa JupekTop Imkomnbl (PaboromaTtens) u ero
Tpe/iCTaBUTeId TIpU 00paboTKe TepCOHANbHBIX JIaHHBIX pabOTHUKA OJDKHBI
cobsro1aTh ciepytolye obiiye TpeboBaHus:

3.2.2.1. Ob6paboTka TepCOHANbHBIX  [JAaHHBIX  MOKET  OCYI[eCTBSThCS
WUCKIIOUUTETbHO B 1ensix obecriedueHuss coOMOZieHWsT 3aKOHOB U MHBIX
HOPMAaTHBHBIX TIPABOBBIX AKTOB, COZAEWCTBUsS pabOTHHUKAM B TPY/OYCTPOMCTBE,
oOyueHWH W TIPOABI>KEHUU TI0 Ciyxbe, obecrieueHust JTUUHON Oe30MacHOCTH
pabOTHUKOB, KOHTPOJIA KOJMYECTBA M KadeCcTBa BBIMNOJHSIEMON paboThl U
obecrieueHys COXPaHHOCTH UMYILIeCTBA.



3.2.2.2. TIlpu onpenenennu obvema U cojep)kaHus, o0OpabaTbIBaeMbIX
MepCcoHaNbHBIX  JaHHBIX  Paborozjaresib  JO/DKeH  pPYKOBO/ICTBOBATHCS
Koucturyumen Poccuiickont ®efepaiuy, TpyAoBeiM KojekcoMm Poccuiickon
denepaliu ¥ MHbIMU (efiepaibHbIMU 3aKOHAMHU.

3.2.2.3. Tlpu TIpUHATHAM PpellleHWM, 3aTparvBalIIMX WHTepechl pPabOTHHKa,
PaboTofaTeslb He WMeeT TIpaBa OCHOBBIBAaTbCSI Ha TePCOHAIBHBIX JAHHBIX
pabOoTHMKa, TTO/TyUeHHBIX UCKIFOUUTETHFHO B pe3y/ibTaTe UX aBTOMAaTH3UPOBAHHOMN
00pabOTKH WK 3/IEKTPOHHOTO TIO/TyUeHUsI.

3.2.2.4. Bo Bcex ciyuasix OTKa3 pabOTHMKa OT CBOMUX IpaB Ha COXpaHeHUe U
3allUTy TalHbI HEJIEMCTBUTEIEH.

3.3. Bce mnepcoHanbHble [aHHble HeCOBeplleHHOJeTHero oOyuatorierocs B
Bo3pacTe g0 14 gser (masoneTHero) TMpefoOCTaB/IAIOTCS €ro  POAUTENSIMU
(3aKOHHBIMH TIpeficTaBUTeNsIMH). EC/iM mepcoHasibHbIe AaHHbIE 00YYaroIIerocs
BO3MOXXHO TMOJyUUTh TOJIbLKO Yy TPEeTbel CTOPOHBI, TO POJAUTENU (3aKOHHbIE
TIpe/ICTaBUTeNN) 00yUaroIIerocsi J0/DKHbI ObITh yBeoMIeHbl 00 3ToM 3apaHee. OT
HUX JIO/DKHO OBITh TI0/y4eHO MMCbMEeHHOe COrJiache Ha MoJiyueHre rmepCcoHaIbHbIX
JJaHHbIX ~OT TpeTbel CTOpPOHBI. PoauTtenu (3aKOHHbIe TIpeJCTAaBUTENN)
oOyuarolerocsi Jo/kKHbl ObITb TPOMH(GOPMHUPOBAHbLI O 1ieJisAX, Tpe/roJiaraeMbix
WCTOYHHUKAX U Cr1ioco0ax MoyyeHUsl repCoOHaTbHBIX JAHHBIX, a TAKXKe O XapakTepe
No/iyIeXKallux TOyYeHUI0 MepPCOHA/bHBIX [JaHHBIX U TMOCeCTBUSIX OTKas3a AaTh
MMCbMEHHOEe COTJIacKhe Ha UX MOJIydYeHue.

[TepcoHa/ibHbIEe [JaHHBIE HECOBEPIIEHHO/IETHETO OO0yuaroIierocsi B BO3pacTe
crapiie 14 jieT IpeJOCTaB/ISIOTCS CaMUM 00YYaroLUMCs C TMCbMEHHOTO COTJIacUst
CBOUMX 3aKOHHBIX Tpe/JCTaBUTeIel — POJIUTEeJIeN, YChIHOBUTE/IeH WU TIONeUYnTesl.
Ec/iii TiepcoHa/ibHbIe [JaHHble OOYYarOIIerocss BO3MOJKHO TIOIYUUTb TOJIBKO Y
TpeThel CTOPOHBI, TO 0OYYarOLUCs, 10/DKeH ObITh yBeloMyieH 06 3TOM 3apaHee.
OT Hero u ero pojiuTesnei (3aKOHHBIX Mpe/iCTaBUTe/el) 0/HKHO ObITh TOTyYeHO
NMMCbMEHHOEe COrjlacMe Ha TIoJyuyeHWe TIepCOHabHBIX [JAaHHBIX OT TpeThel
cTopoHbl. OOyyJaroIUMiicss U ero poAuTenu (3aKOHHBIE TIPe/ICTaBUTENN) JO/DKHEI
ObITH TIPOMH(OPMUPOBAHBI O Lie/siX, TpeAroaraeMbix UCTOYHUKAX U Criocobax
MOJIyYyeHUs] TIePCOHA/IbHBIX [JIaHHBbIX, a TakKXKe O XapakTepe [OJJIe)Kalux
TOJIyYeHUI0 TepCOHabHBIX [JaHHbIX W MOCAeACTBUSIX OTKas3a [aTh MUCbMEHHOe
corJlacve Ha UX IMOy4YeHue.

3.3.1. Tlpu BemeHuu >KypHaioB (KIacCHbIE >KyPHasIbl, KYpPHa/Ibl pervcTparii,
JKypHaJIbl TIOCEI[eHHUH U [Ip.), COZAEp>Kall[hX IepCOHa/lIbHbIe JaHHbIE CyOBEKTOB,
C/lelyeT YUUThIBaTh, BO-TIEPBBIX, UTO HEOOXOAMMOCTD UX BeZIeHUs MPeAyCMOTpeHa
denepanbHBIMH 3aKOHAMU U JIOKabHBIMH akTaMu OY, coziepyKalliMy CBeJIeHHS O
e 00pabOTKKM TIepCOHAMBHBLIX JJaHHBIX, OCYIIEeCTB/IsIeMO 0e3 HMCIOoJb30BaHUS
CPeACTB aBTOMaTW3alMM, crocobax (QuKcald W cocTaBe HWHGOPMaIWH,
3ampaniMBaeMor y CyObeKTOB TMepCOHANIbHBIX [JaHHBIX, MepeuHe JL (TTIOUMEeHHO
WIA 10 [JO/DKHOCTSM), HWMERIIUX [AOCTYIl K MaTepHa/lbHbIM HOCUTENISIM U



OTBETCTBEHHBIX 3a Be/leHWe W COXPAHHOCTb >KypHa/IOB, CpOKax o00paboTku
TePCOHAJIbHBIX [JaHHBIX, W, BO-BTOPBIX, YTO KOIMHMPOBAHWE COJEep’KalllelCs B HUX
VMH(pOpMaLK1 He 10Ty CKaeTCsl.

3.4. 3auyra nepcoHaabHbIX JaHHbIX.

3.4.1. be3omacHOCTb TIePCOHANBHBIX [JAHHBIX TpU UX 00paboTKe B
WHPOPMALIMOHHOM cucTeMe o0OecrieunMBaeTCss C TIOMOIIbI0 CHUCTEMBI 3alllUThI
JIJAHHBIX, HEUTPAINU3YIOLLeN aKTya/lbHble YTPO3bl, ONpe/ie/IéHHbIE B COOTBETCTBUM C
yacteto 5 cratb 19 @.3. «O mnepcoHanbHBIX [JAaHHbIX». (CHUCTemMa 3allUThbl
MepCOHa/bHLIX [JaHHBIX BKJIOUaeT B cebs OpraHM3alMOHHble U TeXHUYecKue
Mepbl, orpe/ie/IéHHbIe C YYETOM aKTya/lbHBIX yrpo3 6ezomnacHoctu I1/].

IV. Ilepegaua u xpaHeHHe NepCcoOHa/IbHBIX JAHHBIX.

4.1. Tlpu mepejjaue TepcoHaAbHBIX JaHHBIX paboTHHMKa PaboTojaTesb [o/KeH
cobro/1aTh creaytolye TpeboBaHus:

4.1.1. He coobmiate mepcoHanbHbIe JaHHbIe pabOTHWKa TpeTbell CTOpOHe Oe3
MMUCbMEHHOT0 coryiacusi pabOTHMKa, 3a MCK/IIOUeHWeM (CJlyuyaeB, KOrja 93TO
Heo0X0UMO B LIe/IsiX TIpeyTpeXAeHrs YTPO3bl )KU3HU U 3/I0pPOBbI0 PAabOTHMKa, a
TaK)Ke B C/Iyuasix, YCTaHOBJIEHHBIX (e/iepalbHbIM 3aKOHOM.

4.1.2. TlpeayrnpeauTsb /Wll, TIOJYUYMBIIIMX T€PCOHA/IbHbIE AaHHbIe PabOTHHKA, O
TOM, UTO 3TU JlJaHHbIE MOT'YT ObITh UCTIO/Ib30BaHbI JIUILb B 1[eJISAX, [/ KOTOPBIX OHU
coo011eHbl, U TpeboBaTh OT ITUX /ML TOATBEP)KAEHUS TOrO, UTO 3TO TIPAaBUJIO
cobmozieHo. JIuiia, MOMyYMBILIME TepCOHAIbHBbIE [JaHHble pabOTHHKA, 00s3aHBI
cobmoiaTh peXkuM ceKpeTHOCTH (KoHbuAeHIMaapHoCcTH). JanHoe [TonoxeHne He
pacIipocTpaHseTcss Ha 0OMeH TepCOHa/IbHBIMM JIaHHBIMM PaOOTHHUKOB B TIOPSIZIKE,
yCTaHOBJ/IEHHOM (be/iepa/ibHbIMU 3aKOHAMHU.

4.1.3. OcylileCTB/ATh Tepelauy MepCcoHaMbHBIX JaHHBIX PAaOOTHUKOB B TIpefiesiax
LIIKOJTbI B COOTBETCTBUU C HacTos MM [lonokeHuem.

4.1.4. PaspemaTh JOCTynl K TI€PCOHA/JbHBIM [JJaHHBIM PabOTHHUKOB TOJBKO
CrieljuajbHO YIIOJITHOMOUYEHHBIM JIMLiaM, TIPY 3TOM yKa3aHHbIe JIML[a J0/DKHbI UMeThb
IpaBO TOy4YaTh TOJILKO Te TIepCOHa/IbHbIe JaHHble pabOTHHKA, KOTOpbIE
He0OXO0JUMBI /I BLITIOJTHEHUS] KOHKPETHOM (DYHKIIUU.

4.1.5. He 3ampammBaTh WHGMOPMAIMI0O O COCTOSHWM 370pOBbsI PabOTHHKA, 3a
VCK/IIOYEHVEM TeX CBeJeHWH, KOTOpble OTHOCSTCS K BOIIPOCY O BO3MOXXHOCTH
BBITIOJTHEHUSI paOOTHUKOM TPY/I0BOM (QYHKIIWH.

4.1.6. TIlepemaBaThb TIepcoHa/bHBbIe [laHHbIe paOOTHWKA IIPeICTAaBUTESIM
pabOTHUKOB B TIOpsIKe, YCTaHOB/IEHHOM TpyZOBBIM KofeKcoM Poccuiickoi
defepaliiy, U OrpaHMUYMBATHL 3Ty WH(MOPMALUIO TOJBKO TeMH MepCOHa/bHBIMU



JdHHBIMU pa6OTHI/IKa, KOTOphBIE HEO6X0,[[I/IMLI AJIA  BBITIOJIHEHUA YKd3dHHBIMU
npeacTaBUTEIAMA UX (bYHKI_[I/II/I

4.2. XpaHeHHe U UCII0Tb30BaHKe TTIePCOHA/IbHBIX JaHHBIX paOOTHUKOB:

4.2.1. TlepcoHanbHbIe AaHHbIe PAOOTHUKOB 00pabaThIBAIOTCS M XPaHATCS B OT/eIe
Ka/IpOB.

4.2.2. TlepcoHa/bHBIE JlaHHBIE PAOOTHHUKOB MOTYT OBITH TOJyUeHbI, TTPOXOAUTH
JanbHenIy0 o0paboTKy U TiepefaBaThCsi Ha XpaHeHWe KakK Ha OyMaKHBIX
HOCUTE/ISIX, TAK U B 3/IEKTPOHHOM BHJe — JIOKaJTbHOM KOMITBIOTEDHOM CeTH U
KOMITIbIOTepHOU nporpamme «1C: 3apruiaTta ¥ Kapbi».

4.3. Tlpu monyueHUH TMePCOHAMBHBIX JaHHBIX He OT PabOTHMKA (3a MCK/TIOUEHUEM
C/Ty4yaeB, eC/IU MepCOoHaIbHbIe JJaHHbIe

ObUTH MpezoCcTaBeHbl pab0OTOJATeF0 Ha OCHOBaHWU (heZiepa/ibHOTO 3aKOHA WJIH
eC/TU TIepCOHa/bHbIe [aHHbIE SIBJIAIOTCS OOINeJOCTYIHBIMU) paboTojaTenb [0
Hauajla 00pabOTKM TakuX TMepCOHANbHBIX MJAHHBIX 00s3aH IPeA0CTaBUThH
paboTHUKY CeyoLyt0 UHGOPMALUIO:

— HauMeHoBaHue ((hamuusi, UMs, OTYECTBO);
— 11e/1b 00pabOTKY TTePCOHAILHBIX JJAHHBIX U ee TPABOBOE OCHOBAHUE,
— Tpe/ifio/iaraeMble M0/1b30BaTe/IM MePCOHA/IbHBIX JJaHHBIX;

— yCTaHOB/IeHHble HacTosuM @PezepasbHbBIM 3aKOHOM TipaBa CyOBbeKTa
TePCOHAJIbHBIX JJaHHBIX.

4.4. OOpa3oBaTe/lbHOE yupeXKJeHHe BIIpaBe OCYIIeCTB/SAThL cOOp, Tiepejady,
YHUUTOKE€HHE, XpaHeHHe, UCTI0h30BaHue WHMOpMaI[ii 00 00yUaroluxcs TOJbKO
C UX MUCBbMEHHOTO corjiacus (coryacusi poauTesen (3aKOHHBIX TMpeJICTaBUTeNeN)
MasioJIeTHETO HEeCOBepIlIeHHONIeTHer0 O00yuJarolerocs) WIiMd Ha OCHOBaHUM
CyZieOHOro pelleHusl.

4.5. TlepcoHanbHBIe [JaHHble OOYYaroOIerocsi HaxoJATCS B ero JIMYHOM Jieie,
KOTOpOe 3aroJiHAeTCsl T0Cje W3JlaHus TpUKa3a O ero 3auucjieHus B
obpa3oBaresbHOE yupeXkJeHus. JInuHble faena obydaromuxcs B andaBUTHOM
ropsiike (OpPMHUPYIOTCA B TMarnKaxX KaacCOB, KOTOpble XPaHSTCS B Crel[daJbHO
000py/I0BaHHBIX MIKadax.

V. JloCTyn K nepcoHa/IbHBIM JJAHHBIM CY0BEeKTOB IIKOJIbI.
5.1. IIpaBo mocTyna K nepcoHaabHbIM JaHHBIM UMELOT:

— AUPEKTOP LIKOJIbI;



— COTPYAHUKU OyXTanTepuu;
— 3aMeCTUTe/IM AupeKTopa 1o YBP;
— CeKpeTapb;

- KJ/IaCCHble PYKOBOAUTENU (TOMBKO K IepCOHaNbHBIM JAaHHBIM OOyJaroIuXcs
CBOEro KJjacca);

- nperiogasarenb OBJXK.
5.2. PabotHrk OpraHv3alyy uMeeT MpaBo:

5.2.1. IlonyyaTh [OCTYIl K CBOUM IIepCOHA/IbHBIM [aHHBIM Y O3HaKOMJIeHHe C
HUMH, BK/IOUasi MpaBO Ha Oe3Bo3Me3qHOe TOAyueHHe KOMUi JIro0OoM 3arucH,
cojiepsKaltieil iepcoHabHble JaHHbIe pabOTHUKA.

5.2.2. TpeboBatb oT Paborozarenss yTOUHeHUs, WCK/IIOUEHUS WA WCIIPaBIEHUS
HEIOJIHbIX, HEBEPHbIX, YCTapeBLIUX, HEJOCTOBEPHBbIX, HE3aKOHHO MO0JIyUYEeHHbIX
WU He SIB/ISIFOIIMX HeoOX0AMMBIMHU 17151 PaboTo/iaTe st mepCcoHaNbHbBIX TaHHBIX.

5.2.3. ITonyuatsb ot Pabotozaresns

— CBeJleHUs O JMLaxX, KOTOpble WMEIOT [AOCTYIN K TMepCOHA/bHbIM [AaHHbIM WU
KOTOPBIM MO>XeT ObITh Mpe/JOCTaB/IeH TaKOU TOCTYIT;

— [1epeyeHb 06pa6aTbIBEIEMbIX MnepCOHa/IbHBIX AdHHBIX K1 HCTOYHHK HX IMOJTYyUYEHH;
— CPOKH O6pa60TKI/I MMEePCOHAJ/IBHBIX OdHHBIX, B TOM UKUC/I€ CDOKH UX XPAHEHUS;

— CBeleHMs O TOM, KakKue HOpUJUYecKue TIOCHeNCTBUS [ CyObekTa
TePCOHAILHBIX JaHHBIX MOJKET TTOBJIeUh 3a CO00M 00paboTKa ero IrepcoHabHbIX
JAHHBIX.

5.2.3. TpeboBath u3BelleHus: PaborosaTesiem Bcex /Mil, KOTOPbIM paHee ObLIM
CooOlLl[eHbl HeBepHble WIM HeMOoJIHble TIepCOHa/bHble JaHHble, 000 Bcex
IIPOU3BE/IeHHBIX B HUX UCK/IIOUEHUSIX, UCTIPAB/IEHUAX WU/IU [OTIO/THEHUSIX.

O6a/soBaTb B  YIOJAHOMOYEHHBIM OpraH II0 3alfuTe I[IpaB CyObeKTOB
IIePCOHA/IBHBIX JaHHBIX WA B CyZe0HOM IOpsAKe HerpaBOMepHbIe AeHCTBUS WUIN
6e3meiicTBusi PaboToaTesnst mpyu 00paboTKe U 3all[uTe ero nepCcoHaabHbIX JAaHHBIX.

5.3. KomupoBaTh U [enaTh BBIKMCKA T€PCOHANbHBIX [JaHHbIX pabOTHUKA
paspelaeTcsi UCKIOUUTENLHO B C/Iy>KeOHBIX LiesiX C MHACbMEHHOr0 pa3pelleHust
JAYpeKTopa.



5.4. TTepeaua uHMOpPMAIMK TPETHEH CTOPOHE BO3MOYKHA TOJILKO MPH MMCHMEHHOM
coryiiacuy paboOTHUKOB.

VI. OTBeTCTBEHHOCThH 3a HapyllieHre HOPM, peryIupyroiux 06paboTKy U 3aiuTy
TepCOHAIbHBIX JaHHBIX

6.1. PabGoTHUKM WIKOJIbl, BHWHOBHbIe B HapYyIIeHWU HOPM, peryJIUPYIOIINX
nosyueHve, o00pabOTKy U 3alUTy TIepCOHANbHBIX [JaHHbIX pabOTHHKA U
00yvarImyxcs, HeCyT AUCLUIUVIMHADHYIO aJMUHUCTPAaTUBHYIO, TPa)KJaHCKO-
MPaBOBYI0 WJ/IM YTOJIOBHYIO OTBETCTBEHHOCTb B COOTBETCTBUU C (peiepajibHbIMU
3aKOHaMH.

6.2. [IupekTop IIKOJBI 3a HapylleHWe HOPM, pPeryIupyoLMX I0y4YeHue,
00paboTKy ¥  3alUTy  [epPCOHA/NbHBIX  JaHHBIX  pabOTHHKa,  HeceT
a/IMUHUCTPATUBHYI0 OTBETCTBEHHOCTH coriacHo cT. 5.27 u 5.39 Kopekca 06
aJIMUHMCTPATHUBHBIX NpaBOHapyleHusx Poccurickor @efeparum.



